
All qualified applicants will receive equal consideration for employment and admissions without regard to race, color, national origin, religion, sex, pregnancy, marital status, sexual orientation, gender identity, age, physical or mental disability, or covered veteran status. Eligibility and other 
terms and conditions of employment benefits at the University are governed by laws and regulations of the State of Tennessee, and this non-discrimination statement is intended to be consistent with those laws and regulations. In accordance with the requirements of Title VI of the Civil Rights 
Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990, as amended, the University affirmatively states that it does not discriminate on the basis of race, color, national origin, sex, or disability 
in its education programs and activities, and this policy extends to employment by the University. Inquiries and charges of violation of Title VI (race, color, national origin); Title IX (sex); Section 504 and ADA (disability); Age Discrimination in Employment Act (age); sexual orientation; 
or covered veteran status should be directed to the Office of Equity and Diversity (OED), 303 Administration Building, Martin, TN  38238, (731) 881-3505 Office, (731) 881-4889 TTY, Hearing Impaired, (731) 881-3507 Fax, equityanddiversity@utm.edu, http://www.utm.edu/departments/
equalopp/. Requests for accommodation of a disability should be directed to the ADA Coordinator at the Office of Equity and Diversity.  E05-2311-002-017-25

UT Martin Dual Enrollment
Counselor Checklist

UTM Dual Enrollment Application
All students have submitted an application online for the term.

Tennessee Dual Enrollment Grant Application
All students have submitted an application online for the academic year.

Consortium Agreement
Students taking a course with two or more institutions during the term have completed a 
consortium agreement for the institution listed on their TN Dual Enrollment Grant Application for 
the term.

Dual Enrollment Application-Counselor
Applications for all students have been processed for the term. A final high school transcript from 
previous academic year is required to be attached.

Dual Enrollment Program Consent Form
New students participating in the program have completed a consent form with a parent and 
submitted it to dualenrollment@utm.edu. Electronic signatures will not be accepted.

EVEA Verification
Students turning 18 during the semester have submitted a copy of their driver’s license or birth 
certificate to dualenrollment@utm.edu.

Official Transcript from Previous Institution
Students who have previously taken courses at another institution have requested an official 
transcript be sent directly to the UTM Dual Enrollment Coordinator at 538 University Street, 110 
Gooch Hall, Martin, TN 38238.

Register for Course(s)
All students have registered for their course(s).

Sign Up for Duo Two-Factor Authentication
Install DUO on your Smartphone or request a token. Instructions for downloading the software can 
be found at https://utm.teamdynamix.com/TDClient/2421/ITS-Portal/KB/ArticleDet?ID=131009

Purchase/Rent Required Course Materials
Required course materials can be found at https://utm.bncollege.com/.

Class Rosters
UTM rosters have been compared to high school rosters and confirmed correct.

AFTER YOU RECEIVE YOUR “READY TO REGISTER” EMAIL NOTIFICATION:

APPLICATION PROCESS:


