Adjunct Evaluation Form
_____________________________________________________
Adjunct Instructor’s name

_____________________________________________________

____________________
Department/location







Academic semester/year
	Evaluation item
	Meets expectations
	Does not meet expectations

	1.  Instructor meets class(es) regularly and, if he/she must miss class, either has someone substitute or arranges an outside assignment for the students.
	
	

	2.  Instructor meets all administrative deadlines.
	
	

	3.  Instructor follows the departmental syllabus.
	
	

	4.  Instructor attends departmental and/or university workshops, if required.
	
	

	5.  Instructor uses the textbook(s) recommended by the department, if such recommendations exist.
	
	

	6.  Instructor returns assignments in a timely manner (one week for standard assignments; two weeks for papers over 10 pages).
	
	

	7.  Instructor is available to answer questions, either in person or through email, and does so in a timely manner.
	
	

	8.  Instructor covers expected material in an effective manner.
	
	

	9.  Instructor works effectively with department chair or area director to forestall problems in the classroom or with students.
	
	

	10.  Instructor conducts student evaluations each semester.
	
	

	11.  Instructor effectively meets any expectations beyond teaching.
	
	


Student evaluation average:  ​​​__________

Instructor needs to meet with department chair (if evaluated by director):  Yes​​_______   No_______
Recommendation on future employment:  Rehire​​_______
Do not rehire_______
Chair/director comments (may be continued on back/separate page):
______________________________________________________
__________________

Chair/director’s signature






Date

Adjunct instructor comments (may be continued on back/separate page):

______________________________________________________
__________________

Instructor’s signature







Date​​​​​​​​​
